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RAPID CALCULATION 
Time — 30 minutes 





INSTRUCTIONS: 
Grade IX do problems 1 to 7. 
Grade X do problems 1 to 9. 
Grade XI do problems 1 to 10. 


Grade IX Grade X Grade XI 
Problems Values Values Values 


Teta) 5 5 
(b) 
(c) 

2. (a) 
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3. (a) 
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4. (a) 
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6. (a) 
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7. (a) 
(b) 
8. (a) 
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9. (a) 
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1. Add: (a) (b) (c) 

















89746 215% Sa6 
78681 91, .0725 
67527 3534 125.86 
81074 47 68.12065 
96755 26% 4.325 
52863 373% 1246.0042 
34698 121% 78.5 
85987 
48769 
?. Subtract: (a) (b) 
3200. 324 2/3 
.0032 87 7/8 
3. Multiply: (a) (b) 
95.34 207 EL Oe lar oO 4/ 
86.7 
4. Divide: (a) (b) 
2912 + 8 = 168 7.12; == 
4186 — 7 = L68reul.2: 
€894 +9 = SLGG an OU Le 
1632 —. 6 = ees 
(c) 
Gare) 1 /145— 
TO t/a leh i / oo 
22/2076 = 


5. Express the following as decimals, correct to the nearest figure 


in the second place, and find the total: 


6. Multiply: 


7. Find: 


14 8/9 
53/7 
8 8/11 


(a) 
SOE 400 e/a 
DOE 2O 4/ 
Lae lO 3 
45 x 25 


(a) 
33 1/3% of 795 
37 1/2% of 408 
1/8% of 10,000 
120% of 425 


GRADE IX END HERE. 


(b) 
AS 21/2 
83 X 11 
64 x 66 
36 < 15 


I| 


(b) 


96 art. at$ .061/4 =$ 
160 
126 
120 


“ec “ 


L121 /2 
(G0. 1/1 
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8% Sales Tax $——— 


$—__—__ 
(a) 

8. 110 = 61/3 = 

48 ~ 25 = 

64 14:2/ 1 

Anes ot 

(b) 
Cost of goods’ $485.00 


Buying Commission 
3% 


Amount required 


os 
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9. (a) A merchant buys a coat at $8.00 and sells it for $10.40. Find 
gain per cent. . 


TIS WG gabe sk ook 


(b) A school room is 25 feet long, 21 feet wide, and 11 feet high. 
How many cubic feet of air are there in the room? 


ATISWet mere 0 eee wet 


(c) A man spent 5/7 of his salary each year. He saved $284.00. 
What was his salary? 


GRADE X END HERE. 





(a) (b) 
10. 278 <* 99 = List Price $27.50 
Dien — Discount, 5% 
6493 x 12 = Net Price $—__—__ 


pe 


(c) Find interest on $425.00 for 85 days at 7% per annum. 
PATIS WEL gree ree eee e 


(d) The width of a room is 2/3 of its length. The perimeter is 
80 feet. Find length of room. 


FATISWOTe ree ei ee ey 
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Conunerrial Biploma Examination 
JUNE, 1947 


JUNIOR BUSINESS PRACTICE—GRADE IX 
Time—2 hours 
(Ruled forms should be supplied) 


NOTE: A candidate must answer ALL of Part A and any 
THREE questions of Part B. 


PART A--70 % 
(ALL questions to be answered) 


1. As the newly-elected Treasurer of the Collegiate Athletic 
Society with duties to commence Monday, June 2, 1947 
the former Treasurer hands over to you the Bank Pass 

Book, written up to date and showing a balance of $23.10 
and also the Cash Box containing $3.85 in currency. On 
the form provided write in the proper headings for a Cash 
Book with Bank Columns; insert the cash and bank 
balances given above as of June 2nd; then proceed with 
the following entries— 

1947 


June 3. Paid Toronto Sportcraft Company $9.85 by 
cheque No. 17 for one dozen crests. 
Grant from the Students’ Council received in 
cash $25. 
Purchased new minute book for the Society for 
$2.25 cash. 


4. Net Proceeds from Spring Prom Dance received 
in cash $21.35. 
Deposited two $10 bills, two $5 bills, four $2 bills. 
thirteen quarters, seventeen dimes, and five 
pennies. (Enter total only.) 


5. Bought fifty four-cent, twenty-five three-cent and 
ten one-cent stamps by cash. (Enter total only.) 
Gave $15 to Student Memorial Fund by cheque 
No. 18. 
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4. State what you consider is the best means of communi- 
cation for each of the following and explain, in one 
sentence each, the reason for your choice in each case. 


(i) You wish to send birthday greetings to your best 


(ii) 


(iii) 
(iv) 


friend whose birthday is today and who is at present 
in a city 350 miles distant. 
On Saturday morning you wish to find out whether 
or not a friend who lives in a town 75 miles distant 
can take the noon train and spend the week-end 
with you. 
You wish to send a very valuable set of plans to a 
lawyer in Montreal. 
You wish to make known immediately the disap- 
pearance of a three year old child who has been 
missing all night in a large city. 

(Value=8) 


5. Copy and complete the following: 
(a) Two places, not accessible by either telegram or 


(b 


) 


(c) 


(d 


(e 


(f 


= 


) 


~~ 


cablegram, but which are easily reached by wireless 
message are and ————____ 
Second Class Mail matter consists of _... 0. 
and - 
Two differences between a Current and a Savings 
Bank Account are wo 
and 


In writing a receipt the -————————————" should. 
(receipt or stub) 











—— 


be made out first because 
A cheque for $150.00 requires a ————_—--—_—_¢ 


(kind of stamp) 
— stamp. 


A drop letter requires a —————¢ postage stamp and 
an air mail !etter, mailed and for delivery in Canada, 
requiresa  ___¢ postage stamp. Both are under one 
ounce. 





(g) The less expensive type of long distance telephone 


call is the ————_—_——————_ call and the 


basic time limit is 
(Value=14) 
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PART B—30% 
(Answer ANY THREE questions only) 
(Value, each question 2x5=10, total=30) 
6. RETAIL PRACTICE 


(a) When a retail merchant makes out a Counter Sales 


Check for a charge purchase what is done with the 
original? with the carbon copy? 


(b) In a custorner’s ledger what does a debit entry 
usually mean? a credit entry? 


(c) State two disadvantages of Chain Food Stores. 
(d) State two advantages of Independent Food Stores. 


(e) Briefly explain what is meant by the following 
terms: debtor, creditor. 


7. REMITTANCES 7 
State the method by which you would make the following 
payments and state briefly the reason for your choice: 
(a) 10¢ to a publisher in Winnipeg. 


(b) $100 to a friend in Montreal who urgently needs the 
money this afternoon. 


(c) $165 for the balance owing on your Dominion Income 
Tax. 


(d) 85¢ to a Government Office in Ottawa. 
(e) $1,000 to a Dealer in Bonds in Winnipeg. 
8. PUBLIC UTILITIES 


Explain briefly in one sentence each, the meaning of any 
FIVE of the following: 


(a) Monopoly (e) Chlorination 
(b) Cash Discount (f) Distillation 
(c) Franchise (g) Kilowatt-hour 
(d) Filtration. — (h) Pilot Light 
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OT LE LE 
(a) State two reasons why a student should be given 
a regular allowance. 


(b) State two worthy future goals for which a student 
might well save money. 


(e) Briefly explain the terms: assets, liabilities. 
10. TRANSPORTATION 


(a) Name two Commercial Air Line Companies 
operating in Canada today. 
(b) State two advantages of Parcel Post over Express. 
(c) Explain any two of: f.o.b, L.C.L., demurrage, 
“collect”’. 
(d) State (i) The cheapest method of shipping goods and 
(ii) the most expensive method of shipping goods. 


(e) State any two factors which help determine the 
freight rate on a shipment of goods. 
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JUNE, 1947 
ARITHMETIC—GRADE X 
Time—2 Hours 


i The sum of three numbers is 5.4. If the small- 


est is .87°and the largest is 3.16, what is the 
product of the three numbers? 


(b) By dividing 16.3555 by a certain divisor, we 
obtain the quotient 3.5. What would be the 
quotient if we divide .0261688 by the same 
divisor? 


(c) Of five legatees, the first receives .15 of the 
bequest, the second .2, the third .25, the fourth 
.3 and the fifth the remainder. If the fifth 
receives $2,400, how much does each of the 

. Others receive? 


. Which is better, and how much, on a purchase of 


$2,340 worth of goods, 
(i) a wholesale discount of 25% with a cash dis- 
count of 10%, or 
(ii) a single discount of 331/3%? 


.A factory valued at $16,000, and its machinery, 


which cost $8,400, are both insured. The building 
is insured at 4/5 of its value at 138%, and the 
machinery at 3/5 of its value at 244%. What total 
annual premium is paid? 


.On March 1, 1945, I bought a house and lot for 


$4,650. During the year I made alterations costing 
$1,985 and also renewed the heating plant at a 
cost of $650. I paid taxes on an assessment of 
$3,500 at 32 mills on the dollar, and spent $125.80 
in grading and fencing, and $250 for painting. The 
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house was rented for 11 months of the year at $110 
a month, and on March 1, 1946, I sold it for $8,200, 
paying the agent a commission of 314% for sell- 
ing. What did I gain or lose by the venture? 


. Prepare a pay-roll from the following time-sheet 


based on a 44-hour week, allowing time and a 
half for overtime. 

Mayfair Novelty Company 
Time-sheet for the week ending January 26, 1946 


Employee’s Rate 
Number VRE WV ) eli hero spernour 

31 8 9 8 914 8 o $1.10 

2, DeeLon 20) 9 8 4 90 

33 7 7 8 8349 4 1.00 

34 PeeeG ee The 8 50 

$500. Toronto, Ont., April 2, 1947 

Sixty days after date pay to the order of 

ON Aches perms eee eaten VEY SCL fie), ma oe 

IVER UNO LEG ee king ty es Ba a xx Dollars 

100 
Value received, and charge same to the account of 
To James White, Wm. Andrews 


Napanee, Ontario 
(a) Find the due date. 


(b) Find the discount period, if the draft is dis- 
counted May 5, 1947. 


(c) Find the proceeds, if the rate of discount 
is 7%. 


7. During each week of the calendar year 1945, a 


school pupil purchased four War Savings stamps 
(25c each) and for every 16 such stamps he ob- 
tained a $5.00 Certificate. What amount will be 
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oo 


returned by the Dominion Government at the 
maturity date of all the certificates secured with 
these stamps? How does this sum compare with 
the amount returned from the investment of a 
similar sum for 7!'4 years at 3% per annum, 
simple interest? 


.A tradesman adds 35% to the cost price of his 


goods and gives his customers a reduction of 10% 
on their bills. What profit does he make? 


. What principal will produce $46.80 interest in 1 


year and 73 days at 6% per annum, simple 
interest? 
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JUNE, 1947 
BOOKKEEPING—GRADE X 
Time—2 Hours 


Note—Forms to be supplied 
PART SA 


TRUE-FALSE CORRECTION 


If the statement is true, place a “C” in the (_ ) 
preceding the statement and leave the space beneath 
it blank. If the statement is false, place an “X” in the 
( ) and point out, in the space beneath, what should 
be changed about the statement in order to make it 
true. Both parts of the answer must be correct, to get 
the mark given. 

EXAMPLES: 

A. (C) Bookkeeping provides the business man- 
ager with accurate information upon which 
to base decisions. 


B. (X) In bookkeeping, speed is the main essential. 
Accuracy is more important than speed. 


1. ( ) The fundamental equation of bookkeeping 
is, “Assets equal Liabilities plus Capital.” 


2. ( ) Assets, liabilities and capital show in the 
profit and loss statement. 


Ase (4:5) Accounts payable are to be classed as 
“expenses.” 


6. ( ) Liabilities are “debts owing to someone 
else.” 





10. 


ae 


12. 


13. 


15. 


16. 


A delivery truck would be recorded in the 
books under delivery expense. 


The statement of proprietorship sets forth 
the change that has occurred in the owner’s 
investment in the business during a stated 
length of time. 


When we speak of the “Financial Period” 
of a business we mean that the books are 
closed on a certain date. 


The operation of posting, in bookkeeping, 
means getting sales invoices ready for 
mailing. 


ee 


Whenever the owner takes cash out of his 
business, his drawing account should be 
credited. 


The reason for ledger closing is to see if 
the books and the statements agree. 


In ledger closing, the balance of the profit 
and loss account should check with the 
final result in the profit and loss statement. 


( ) If the ledger closing has been correctly 


( 


( 


) 


) 


done, the final trial balance will show 
exactly the same information as appears 
in the balance sheet. 


The trial balance is made out from the 
totals of the various special journals. 


A bank overdraft occurs when the cheques 
issued total to a sum larger than the 
amount of money the depositor has in his 
bank account. 
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( ) When the bookkeeper means, “make entry 
on the right hand side of the section of the 
books recording the owner’s investment,” 
he says, “debit cash.” 


( ) In acash journal, if the cash credit column 
has a larger total than the cash debit 
column, there must be a mistake in the 
work. 


( ) The folio column in a ledger account is 
used in the operation of “journalizing.” 


( ) “Merchandise Inventory” means “Goods 
on hand.” 


Give concise answers to following questions. (Full 


sentences NOT required.) 


Le 


What is a ledger? 


. What is the bookkeeping name for the left side of 


an account? 


.A liability account should show what type of 


balance? 


Your cash record shows a balance of $55.60. How, 
in real life, would you check this, independently 
of the books? 


. What class of purchases ae be left out of the 


purchase journal? 
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7. You have 1,000 pages in your ledger, and you wish 
to locate an item of $45.50 posted June 7 from the 
general journal. What will (or should) guide you 
quickly to the proper account? 


8.If by mistake you entered a debit of $250 as a 
credit, by how much would your books be out of 
balance? 


9. Show the following properly corrected: 
“Key Jones,  $355.107 (Should be “K. James, 
$345.10’) 


10. Mention three things you should do, to help avoid 
errors in bookkeeping. 


MARKS 
15 


Below is the necessary information for a Profit 
and Loss Statement for W. G. Bennett for the year 
ended December 31, 1946. Draw up such a statement 
on plain paper or a blank form, putting in a proper 
wording, calculations, and rulings, so that it shows 
the proper net result for the period. 


Mdse. Inventory, December 31, 1946 Atal 
Mdse. Inventory, December 31, 1945 2810.80 
BOT er NS te a ee ee ee 269.87 
Meir aniisesrurcnases 220-8 ek 6206.32 
Dileie MANSer ALS et eg. ee oe 8800.00 
Purchase Returns and Allowances 202.82 
Sales Returns and Allowances ___ pet... 200.00 
Pe tRCNSE. 2 ties 847.22 
erate Ber ssa at Se” Pe cae 1592.17 
General Expense __.. i ie Pigs Seis ec eae os ear 367.59 
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Part D 


Head up following books for the business of D. 
Jessop: (Ledgers not needed, as no posting is to be 


Cash Journal, with columns for cash and bank 
Sales Journal 

Purchase Journal 

Bills Receivable Journal 

Bills Payable Journal 


General Journal 


In these Journals, record following transactions: 
(Current year) 


May 1 OD. Jessop continued a drug business at 44 


Sills St., Westfort, Ont., with $90.00 cash in 
the cash register and $750.00 in the Royal 
Bank. 


Bought from Watts & Co., of Elgin, Ont., 
Inv. +53 of merchandise, amount $990.50, 
terms 30 days net. 


In answer to a complaint to Watts & Co., 
made because the goods received May 2 
were not up to proper quality, we now 
received their credit note +53 for $25.00 as 
allowance. 


Bought stationery (ledger sheets and ink) 
from Routledge Company for $10.62 cash. 


Cash sales to date, per register, $83.20. 
Deposited $120.40 in the bank. 


Sold to A. Hart of Wessex, Ont., on our Inv. 
+1, goods worth $263.00, on account. 


Sold to K. Graham of Nipigon, Ont., on our 
Inv. #2, mdse. worth $332.10. Terms 15 
days net. 
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10 
12 


16 
18 
24 


20 
20 


20 


27 


Drew a 15 day draft, dated to-day, on K. 
Graham, in settlement of the transaction 
noted just above. (Our Bill #1) 


Bought goods from Schacter Bros. of St. 
Kitts, Ont., on their Inv. #74635, dated 
to-day, amount $488.62, terms n /30. 


mOldstOeA. tiarteor VWessex,,Onts Inv, 3:3, 
$264.70, net thirty. 


Rec’d from A. Hart money order for $75.00, 
to apply on his account. 


Rec’d from Schacter Bros. their Credit Note 
+ 74635 for $50.00, in adjustment for short- 
age in goods charged us on their Invoice of 
the same number, rec’d May 7. 


Drew our Bill #2 on A. Hart of Wessex, 
Ont., at 30 days from May 6, for $175.00, to 
apply on account. 


Paid to Watts & Co. on account, $450.00, by 
cheque +1. 


Sales per cash register, $488.64. 


Paid out $5.75 cash refund to customer, for 
merchandise returned. 


Sent to B. Gauld of Stamford, Ont., Invoice 
#4 of merchandise, $404.40, on acct. 


Sales per cash register, $410.20. 


Rec’d payment in cash from K. Graham, 
$332.10, settling our draft at 15 days, drawn 
May 6. 


Deposited $1024.60. 


Bought from Watts & Co., of Elgin, Ont., 
$380.00 worth of mdse. on their Inv. +64, 
terms 30 days net. 


Paid Watts & Co. $300.00 on acct., by cheque 
ao) 

Had presented to us for acceptance a draft 
at 30 days date, dated May 7, face value 
$290.00, in favour of the Commercial Bank. 
It was drawn on us by Schacter Bros., of 
St. Kitts. Accepted it, making it payable at 
the Bank Royale, Kingsfort, Ont. (Our #1) 


6 








27 


29 


30 


30 


30 


31 


Gave to Watts & Co. our promissory note 
(#2) at 30 days from to-day, face value 
$410.00, to apply on acct. 


Paid to A. Baker $2.50 in cash, for making a 
spring clean-up around the store premises. 
Paid S. T. U. Dent, our bookkeeper, month’s 
salary of $125.00, by cheque +3. 

Mr. Jessop, our proprietor, took away for 
his own personal use two brooms and a 
carton of light bulbs previously bought for 


use in the store (not merchandise). Total 
value, $1.20. 


Paid by cheque #4 a city business tax of 
$100.00. 


Total the journals for the month. 
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Commercial Diploma Examination 


JUNE, 1947 


Dictation time—45 minutes. 
Total marks—100. Deduct 3 marks for each error. 
In dictating, give the meaning of each word in “A” or 


illustrate its meaning by using it in a sentence; re- 
read all words and sentences before the papers are 


collected. 


accidentally 
preventive 
vicinity 
exceed 
accommodation 
conscious 
debatable 
Sault Ste. Marie 
assessor 
adjournment 
grammar 
acoustics 
assent 
emigration 
athletic 
niece 
asparagus 
occasionally 
descent 
deferred 
propaganda 
cemetery 
stationary 
seize 
disappoint 


A 
tariff 
colleague 
accuracy 
amateur 
embarrass 
discreet 
antecedent 
speech 
adjacent 
existence 
parallel 
beneficiary 
artificial 
employee 
height 
indispensable 
precede 
fictitious 
Pennsylvania 
incidentally 
ensuing 
anniversary 
treacherous 
loosely 
misappropriating 


B 


SPELLING-—GRADE X 
INSTRUCTIONS: 


embroidery 
exchangeable 
regretful 
journeying 
occurrence 
essential 
remittance 
restaurant 
profited 
pronunciation 
subtle 
stubbornness 
Winnipeg 
signalled 
questionnaire 
prophecies 
symptom 
negroes 
municipal 
referred 
mouthfuls 
mischievous 
soliciting 
adviser 
Philadelphia 


. You probably did not recognize the superintendent. 
. The financier had little leisure. 
. Others were already there when we arrived. 
We'll go our way and let them go theirs. 

The eminent economist said a panic was imminent. 
. Two dollars is too much to pay for a luncheon. 

. Whose bicycle have you? 
. [regretted that I had expressed a preference. 


Commercial Diploma Examination 


JUNE, 1947 
STENOGRAPHY — GRADE X 


N.B.: Before dictating this paper, the presiding teacher 
should explain the following conditions carefully to the 
candidates: 

(1) This examination in stenography consists of two 
parts, Part A and Part B. Both of these parts are to be 
written in shorthand from dictation. — 


(2) Part A will be marked according to the correctness of 
of the shorthard outlines. No transcript is to be made. 


(3) Part B will be marked according to the correctness of 
the transcript. The shorthand notes must accompany the 
transcript. 


ae 
INSTRUCTIONS: 


Value for each sentence, 10 marks. Deduct one mark for 
each error in outline, one-half mark for incorrect position. 
Maximum deductions, one mark for each word. Dictate each 
of the following sentences once only in one minute. Allow 
one-half minute interval after each sentence. 


1.I have been told by a friend that you are looking for 
an agent to act on your behalf in this town. 

2..The early summer months were extremely dry, but in 
spite of that. we have the greatest show of flowers. 

3.In accordance with this arrangement, I am enclosing 
a pattern which is very attractive and will be effective 
for chair covers. 

4. The secretary had personally asked the opinion of several 
of the members regarding the proposition to purchase 
additional ground. 

5. Actually the better acquainted we are with the facts 
concerning those days, the more we see how bad they 
really were. 

6. If you cannot quote prices, please notify us at once as it 
is important to have definite information. 

7. Are you wondering what the future holds for you? Can 
you face it with confidence? Are you expecting to meet 
with success? 





8. If you prefer, our representative will call at your home 
when convenient to you and inspect your furniture. 


9. Please understand, I sincerely regret that I cannot help 
you further. It would undoubtedly be against your 
interests. 


10. We seriously recommend this location to your attention 
and hope to have the pleasure of showing you the 
property Friday afternoon. 


PART 5 
INSTRUCTIONS: 


Value of each question, 25 marks. Read each group of 
words as indicated, in 15 seconds. Letters 1 and 2 are to be 
dictated at 40 words per minute, letter 3 at 50 words per 
minute, and letter 4 at 60 words per minute. Allow one 
minute interval after each letter, five minutes for revision 
of notes, and forty minutes for transcription. 


1. Dear Sir: We wish to call your attention to the/ enclosed 
list which shows our new suinmer goods. These goods / are 
to be put on sale at the first of / next month. 

We have cut our prices as much as/ possible, and we are 
sure you will find every item/ satisfactory in every 
respect. It is not necessary for us/ to say more as you can 
get all the information / you wish from from the enclosed 
list. 


LY OUTSEILLILY. (78) 


2. Dear Sir: You will see from the enclosed statement that / 
the amount of our balance with the bank at present/ is 
less than is was last year. However, I do/ not feel that 
the state of our business is onything/ but satisfactory. 

Indeed, I feel that we are doing as/ well as can be 
expected. Wken our next report comes/ out, IT think you 
will find that our position is / better than ever before. 


Yours truly, (76) 


3. Dear Sir: Thank you for the sample which you forwarded 
to us. I believe it will be quite satisfactory for our purpose. 
You have not/ allowed us very much time for the job 
you have asked us/ to do. Your letter reached us only 
today, but you may be sure/ we will do all we possibly 
can to have the goods shipped/ by the date you have 
indicated. 


Yours truly, (70) 
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4. Dear Mr. Black: At present we are carefully working out 
our new building program. During/ the last five years, 
it was necessary to save all the money we possibly could / 
so that we would be ready for a large volume of business 
as soon as/ we could get materials. 

Please let us know whether you can meet with us next / 
Thursday morning. 


Yours truly, (64) 


Note: If a transcript is made on the typewriter, deduct 
one mark for each error, but if made by hand, deduct two 
marks for each error. 


Score: Total the marks obtained in Parts A and B, and 
divide by TWO. 







NA 
: aon 
j co 
« * 


eh 
vat . u Bas 
ter aRArer naa Cay 
i ead pes see 
Pu eae Sa eed, % f 
aoe e . = Aas 7 
Sy ‘ ‘ 
_ 
Pe : 





x i eave 
"iy Saat Bs 
VAS Reels 


* tt 465 
ORES er agen 


ry 
* yo 


ea thy 
ey 
4 ‘ 
arr 
, : 
>» 
a x * 


Conumerrial Biploma Examination 


JUNE, 1947 


eee 


TYPEWRITING—GRADE X 


ip 


INSTRUCTIONS: 


Allow 1% hours for this paper, accuracy test included. 
In marking questions 1, 2, and 3, deduct 2 marks for each 
error or careless erasure. 


1. Type the following letter which has been dictated to you 
by the manager, Mr. John H. Laird. 
Use single spacing and open punctuation. 
Block the address and closing. 
Indent 10 for paragraphs. 
Mr. George S. Read, The Bank of Nova Scotia, 266 James 
Street, Peterborough, Ontario. 
Dear Mr. Read: 

We enclose the following drafts of the Robert Boxer 
Company, Limited, 20 Nelson Street, Belleville, Ontario: 
No. 7183, drawn on William Bryden for $1,247.00, and No. 
6985, drawn on Charles M. Atkinson for $146.75. 

When you receive the relative Bills of Lading from the 
drawer’s Ottawa agents, please attach them to the drafts 
and forward them for collection on our account. Will you 
please advise us of the date of their despatch? 

In the event of there being any short shipment under 
these bills, allowance is to be made pro rata. 

We thank you very much for your past favours to us. 
Yours very truly, The Moody Milling Co., 

Value, 20 marks. 


2. Set up the following invoice on a sheet of paper 8% 
by 514: 


OFFICE SUPPLY COMPANY 
455 Metcalfe Street 
Windsor, Ontario 


1 


+ ne ey aay? 











SOLD TO: 





Mr. James Marsh, DATE 
167 Ann Street, . ORDER NO. 683 
London, Ontario, VIA Parcel Post 
TERMS: Net 30 Days. CLERK 
12 gross, Erasers, +414 4.00 48.00 
12 “ Erasers, +420 4.50 54.00 
eect eee Pencils. 21) Hts 8.00 192.00 
Dore Eenciise ot 21 6 8.10 194.40 
90 boxes Card Holders, +37 2.00 125.00 
$613.40 


Value, 25 marks. 


3. On a sheet of paper 8% by 5% set up the following 


announcement: 


Attention to Motorists! 
BENSON & POWERS 
wish to announce the opening 
of their 
Si heave G ao beAVD PON 
at 
20 Walter Street 
Opposite Red Cross Headquarters 
ALGONQUIN 
GAS and OILS 


Towing General 


Phone 17-6400 


Service Repairs 


Value, 15 marks. 


4. Speed and Accuracy Test—10 minutes. Marking—give 
four marks for every 40 net words typed for classes with 
two years of typewriting, and four marks for every 30 
net words typed for classes with one year of typewriting, 


less one mark for each error. 


Value, 40 marks. 
2 


a a ah ey tay, a 7 Uy 
views Oe Oe On 
eee at al 


oh are 
uF 


Vs D > ivy i”) 
Nob F ( 











' ‘ 
\ . 
of 
a 
. - 
i 
-_ . 
23 
= ; : a te 7 7 é e Ps 
‘ \) € . f 
, O- iig te ees 
i : i ot he ; a 
E : +7 F . al 
- a , ac ts 1 = y°8 ; “Uh faa oe 7 
' > . , + i |. ars ma 
A ' He i eo i 
ohn Os 5 
iy 1 
’ 
' lt cel as 
+ 
/ 
4 
\ 
? 
‘ 
i : i 
, 7 
t : 
’ 
F ' 
\ 
\ } , 
f ‘ 
i 
j 
, . 
" 
« 4d - =e 
y . a 
os Pg o 
e : - . * : 
‘ 
/ i 
7 ' 
‘ ; : ; 
Pa ‘ ¥ 
. & a 
j . ' i 
_ ' 
7 ‘ 
a 
; “é 
we 
' 
~ ; tee 4 
f 
Li = - - 
i> ° 7 ° a 
~- x L & r 
a 2 vee oe ite 


It has been my misfortune for a good many years to 
occupy a position that seems to invite people to come to 
me for advice, a misfortune because if the truth were 
known there is nobody on earth who is more in need of 
advice then I. If somebody would only send me a good 
stock I would be happy, because then I could retail it at 
bargain prices. But nobody does that and so I have to 
manufacture my stock out of the meagre supply of raw 
material I have on hand, and I cannot get out a circular 
letter to save time and expense, because to cover all the 
points there are—all the requests I receive, I mean— 
would make a book bigger than the dictionary. And there 
you are—or rather there I am. 

Here is a chap who wants me to advise him as to 
whether or not he should confine himself to a diet of 
fruit—what am I to say about that? Had he asked me to 
give him my opinion of the value of fruits, his question 
would have been comparatively easy to answer. I could 
have told him that I always thought “By their fruits ye 
shall know them,” one of the finest maxims in the English 
language, a measuring stick of one’s ability as it were. As 
it was I had to tell him that variety is said to be the spice 
of life, and that he should not confine his diet to fruit 
alone, but should include an occasional loaf of whole- 
wheat bread, a bowl of oatmeal, a nice juicy steak, and 
occasionally a little fish on account of the special value 
which is said to accrue from eating fish. 

But there is one bit of advice which I believe would 
cover a multitude of the questions that come to me, and 
I would say it like this: “Never start anything you do 
not intend to finish, and having begun stick to your job. 
Put molasses, gum, glue, anything, in your chair if only it 
holds you until you finish whatever you may have begun. 
It makes little or no difference whether the job you have 
tackled is easy or difficult, if you stick to it, it is certain 
to be finished, and in nine cases out of ten a finished job 
is a satisfactory job.” 


I suppose that everybody now and then makes a visit 
to some friend who lives in the country. There are many 
thngs to be picked up on a farm that can be found 
nowhere else. Of course I know that farms are not what 
they were in my boyhood days, but almost always you 
will find, out next to the barn, a place called by courtesy, 
“the carriage shed.” Sometimes it gets high-toned and 
goes under the name of the garage, for there are but few 
carriages these days. They have all been pushed aside to 
make room for Lizzie. But the shed is there, and the fliv- 
ver takes up but little room in it. You will find there is a 
rickety hay wagon and a rusty mowing machine—they 
are seldom used, because nobody keeps a horse these 
days, and there is no need of hay. 

But there is one thing there that has not changed a bit 
in the last hundred years. Away over behind the neglect- 
ed sleigh vou will see a barrel which you might imagine 
to be empty, but it is not. As your eyes become adjusted 
to the dim daylight, if you will but glance over the rim of 
the barrel you will see the top of a hen. You need not be 
at all cautious about your movements, either, because that 
hen has a job on her hands and is sticking to it. She will 
twist her head over to one side and look at you through 
her starboard optic, but she will not budge. She is setting 
on a batch of eggs and has been doing that same thing for 
the past two weeks, and she will be doing it for another 
week unless somebody throws her out of the shed, and 
even then, as soon as the intruder turns his back she will 
resume business at the old stand. 

That hen compels my admiration. She has an intent- 
ness of purpose that defies anything less than a special 
intervention of Providence. She sticks like glue. You do 
not hear her saying anything about being tired or dis- 
couraged; she does not consult either the calandar or the 
Clock, and she does not even allow herself to wonder 
whether or not those eggs will hatch into a brood of 
chicks. She does not ask me if it would be wise to swap 
that barrel for another—not at all, blow high or blow low 
she does just one thing—she sticks. 
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JUNE, 1947 
ARITHMETIC—GRADE XI 


Time—2 Hours 
NOTE: Seven questions constitute a full paper 


1.An electric heater is assembled in three parts, 
A, B, and C. Its cost is $20. The cost of part A is 
40% of the total cost; of B, 35%, and of C, 25%. 
The machine sells at a profit of 25% of the cost. If 
the cost of A is increased 10% and of B, 20%, 
while the cost of C is unchanged, find the new 
selling price to maintain the same rate of profit. 


2. A man wishes to realize $1500 as proceeds of a 60- 
day note bearing interest of 5% and discounted 
immediately at 5%. For what sum should the note 
be drawn? 


3.A cattle dealer bought cattle weighing 27,840 Ibs. 
at $11.15 per hundred. He shipped them to a com- 
mission firm in Toronto, who sold them at $12.75 
per hundred, charging 14% commission. If the 
cattle lost 378 lbs. in shipment and the freight 
charges were $125, what was the shipper’s net 
profit? 


4.A Canadian merchant imports nylon stockings 
from United States at 95c (U.S.) per pair, ad 
valorem duty 1242% and specific duty 15c per 
pair. At how much must he sell them to make a 
profit of 20% on the selling price? ($1.00 U.S.= 
$1.10 Can.) 


5.On a mortgage for $2800 dated June 6, 1946 and 
bearing interest at 544%, the following payments 
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VALUES 


14 


i4 


were made: August 17, 1946. $325; November 8, 
1946, $113; June 1, 1947, $270. How much will still 
be owing on September 13, 1947? 


.On January 1, 1946, Lines and Wilson enter into 


partnership, with Lines investing $1500 and 
Wilson $2300. On June 1, Kedwell enters the 
partnership with an investment of $2800. How 
will they divide a profit of $4800 on December 31, 
1946? 


. The Imperial Chocolate Co., Hamilton, wishes to 


buy 350 lbs. of almonds. A Montreal dealer quotes 
him a price of 70c a lb. less 20% and 1242% dis- 
counts. A Toronto firm’s price is 75c a lb. less 20% 
and 10%. The freight from Montreal would be 
$3.75 and from Toronto $1.20. The terms of the 
Montreal firm are 2/10, net /30, and the Toronto 
firm 3/10, net /30. If he pays cash which will be 
the better offer and by how much? 


.A young man planning to buy a car which will 


cost $1240 deposits in a trust company $250 at the 
beginning of each year. If the company ‘pays 3% 
compounded semi-annually, how much will he 
still need at the end of the fourth year? 


. (a) In a city where the assessment is $165,736,800 


and the taxes to be raised are $7,335,846, 
what taxes will be paid by a man whose 
house is assessed for $2350? 

(b) A factory valued at $32,000 is insured for 
$27,000 under an averaging clause at a pre- 
mium of %%. What premium is paid? How 
much will the owner lose when the damage 
by fire amounts to $16,000? 





Commerrial Biploma Examination 
JUNE, 1947 


BOOKKEEPING—GRADE XI 


Time—2 Hours 


NOTE: Candidates should be provided with paper 
prepared in advance for problems 3 and 4. 


VALUES 
9 


1.A bank certifies that the balance at credit of a 
customer’s account on June 30 is $127. The ledger 
account in the customer’s books shows a bank 
balance of $55. Cheques drawn amounting to $156 
are outstanding. A sum of $79 was passed through 
the customer’s Cash Journal as deposit in the bank 
on June 30 but has not yet been credited by 
the bank. The bank has made a charge of $5 for 
interest which has not yet been entered by the 
customer in his books. Prepare the Bank Recon- 
ciliation Statement. 


2. A machine which costs $5,000 is expected to last 
10 years and to have a scrap value of $500 at that 
time. 


~ 


(a) How much should be charged as depreciation 
expense each year? 


qn 


oO 


(b). How would the asset appear on the balance 
sheet at the end of 5 years? 


eo 


. Head up a General Journal to accommodate the 
5x2=10 posting of a General Ledger, an Accounts Re- 
ceivable Ledger and an Accounts Payable Ledger. 
Record the following transactions; close the 
Journal. 


i 


~I 
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a at 
17 


50 


1946 


May 5 Write off the account of W. J. Brown 

for $50 as a bad debt. | 

10 We send a credit note to I. D. Kent for 
$45 re goods damaged. 

12 L. Neil sends us a credit note for $30 to 
cover shortage in shipment. 

19 B.H. Heath sends us debit memo for $6 
re an undercharge in invoice #25. 

29 B.M. Hambly’s promissory note for $100 
in our favour has been dishonoured for 
non-payment. 


4. Head up a Cash Book with columns in the follow- 


ing order: 

RECEIPTS: Accounts Receivable, Discount off 
Sales, General, Exchange and Bank Charges, 
Bank. 

PAYMENTS: Accounts Payable, Discount off 
Purchases, General Expense, General, Bank. 
After recording the following transactions, sum- 
marize, balance, and rule the book. Deposit daily. 
Exchange on all cheques 14%, minimum 15c to be 
deducted from each deposit. (No ledger required.) 
June 1 John Wallace has a bank balance of 
$1,500. Issued a cheque to establish a 

Petty Cash Fund, $75. 

2 Received the following cheques: L. 
Landon in payment of Invoice, May 25, 
terms 2/15, n/30, for $75; L. White in 
payment of his note $120, interest $2.50; 
Hamilton Produce for $25 as rebate on 
goods returned to us. Cash sales for the 
day, $400. Issued the following cheques: 





W. Cooper in payment of our account 
$80, less 3% discount; National Equip- 
ment Company, $600 in payment for 
refrigerator delivered to us; Town of 
Newdale, Public Utilities Commission, 
$3.40, for water bill; Ideal Realty Com- 
pany, $100, for rent for June. 


3 The bank notifies us that the sight draft 
drawn by us on M. Campbell for $45 has 
been collected and credited to our ac- 
count less 15c collection charge and also 
that the 30-day promissory note of J. N. 
Howson for $80 in our favour has been 
collected and credited to our account less 
l5c collection charge. J. Davis sent us 
his cheque for $600 on account. Cash 
sales for the day $280. 


4 We discounted A. Harper’s 30-day note 
for $200, the discount being 70c; proceeds 
left on deposit. Borrowed from the bank 
on our own note, $250; the proceeds, 
$248.90, left on deposit. Sent J. Ansell our 
cheque for $400.50 to pay our note $400 
and interest to date. Prepaid our note in 
favour of R. Summers for $600 on which 
we received a discount of $3. Paid sal- 
aries to date $140. Paid the Window 
Clean Company $4 for services. 


5. (a) In a classified balance sheet, the assets may 
be divided into three classes, namely: Cur- 
rent, Capital or Fixed, and Prepaid. Give two 
examples of each class. 


(b) Distinguish between Current abilities and 
Long-term liabilities. 


(c) To which liability group do the following 
belong: Bank loan, Rent due and unpaid, 
Mortgage Payable, and Notes Payable. 





Commercial Biploma Examination 


JUNE, 1947 


BUSINESS CORRESPONDENCE—GRADE XI 


VALUES 
10 


10 


10 


Time—2 Hours 


1. Rewrite the following, improving grammar and 
construction: 


(a) 
(b) 


(c) 
(d) 
(e) 
(f) 
(g) 
(h) 


(i) 


(j)- 


Are these the kind of erasers you like? 
Hurrying down the hall, his pencil fell out of 
his pocket. 

I am taking this opportunity for sending my 
address to you. 

Neither of the two typists were tired. 
Everyone should have their own notebook. 
It looks to be an ideal office for any student 
to obtain a position. 

There is all types of ink to be found in the 
catalogue. 

I would like to apply for a position in your 
office that might be available in the future. 
We trust there is something or in some way 
we may serve you. 

I would like to suggest that if you are having 
any problems that this suggestion might help 
you. | 


2. Write sentences (one for each word) to show 
clearly the meaning. 
differentiate, discriminate; fix, repair; affecting, 
effecting; respectfully, respectively; latter, later. 


3. Punctuate and capitalize: 


(a) 


it will be possible to make an appointment 
for you shall we say not later than thursday 


or friday of next week if you will telephone 
us 


one4 
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VALUES 


20 


20 


10 


(b) why whats the difficulty she asked youll get 
the work we promise you 


(c) the operetta presented by the mayfair music 
club included the following cast mary played 
by miss jean tolson charles played by mr 
john adams and the maid played by mrs f g 
taylor 


.A friend of yours, employed in the office of the 


local newspaper, has met with an accident and 
will be recuperating for two months. Write to the 
newspaper editor pointing out that you could use 
your summer vacation to advantage by substitut- 
ing for your friend as Receptionist-Typist, and 
mentioning your special qualifications for the 
position. 


. As manager of the Practice Office in your school, 


you receive a complaint from the Treasurer of the 
local Branch of the Red Cross. He claims that you 
overcharged him $5.00 for paper on the bill which 
was sent to him when you forwarded a dupli- 
cating job to his office. Grant his claim, explaining 
that the error was the result of faulty typewriting 
on the part of the Billing Clerk. 


. Reduce the following day letter to a 10-word full- 


rate message, so that it may be transmitted with- 
out delay: | 

We are sorry that the copy of “Common Sense in 
Correspondence” requested in your letter of May 
26 is not in stock just now. It is an American 
publication rather difficult to obtain. As you re- 
quire the book immediately, we suggest that you 
inquire about it from Marcus Publishing Company 
of Montreal. 


VALUES 


15 
7. As Secretary of your club, the Town Teen-Agers, 
you have ordered two dozen pins in the club 
colours from Canadian Artcraft Manufacturers. 
Write their acknowledgment of your order, sup- 
plying details. i 
3 


8. In a space 614 x 314 prepare the envelope for the 
above letter. 





Commerrial Diploma Examination 
JUNE, 1947 


BUSINESS LAW—GRADE XI 
Time—2 hours 


1. Within the bracket before each of the following statements 
print Tif you think it is true or “FE” if you think it is 


false: 
Value, 40 x 1 — 40 


() 1. There are two great divisions of our law. 
() 2. Laws are never changing. 
() 


3. There is a much larger body of Statute Law than 


Common Law. 


() 4.A decision of a court is binding on all inferior courts 


for a similar case. 


5. Contracts do not include small business transactions. 


( ) 
( ) 6.Ads in a newspaper are not offers. 
 ) 


7.A written contract can be contradicted by verbal 


evidence. 


() 8.If A buys a parcel of land from B and pays $100 to 


bind the bargain the contract is binding. 
9. An infant cannot make a will. 


( ) 
() 10.An infant cannot have a contract set aside and re- 
cover money paid. 


) 11. Duress renders a contract void. 
) 


rights under it. 


12. No person, who is not a party to a contract, has any 


( ) 13. A principal cannot escape liability by privately re- 


voking an authority. 


( ) 14. The fact that an agent deals as agent is notice that 


his authority is limited. 


( ) 15. The insolvency of the master dissolves the contract 


of master and servant. 
( ) 16. Post Office Money Orders are negotiable. 
( ) 17. Promissory Notes need no consideration. 
( ) 


18. A Note, which on its face is made payable to bearer, 


cannot be endorsed payable to order. 


(Over) 
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3) 


19. A holder and a payee are not necessarily the same 
20. A holder in due course can always collect the bill. 


21. The drawer may be compelled to give a new bill to 
replace a lost one. 


22. There are only two parties to a cheque. 

23. Crossed cheques and certified cheques are the same. 
24. A deposit is money placed in a bank for safe keeping. 
25. A minor may not deposit more than $500 in a bank. 


26. Part payment by the maker of a negotiable instru- 
ment does not keep the debt alive as against 
endorsers. 

27. A voidable contract may be affirmed or rejected at 
option of either of the parties. 


28. Business contracts entered into by a minor are void. 
29. A consideration is necessary for every contract that 
is not under seal. 


30. An agent must be competent to make a binding con- 
tract for himself in order to make a binding one for 
his principal. 

3l. An agent cannot act as buying agent for one principal 
and selling agent for another. 

32. The death of the principal works a revocation of 
the agency. 

33. A promise to pay on the death of a certain person 
is considered a determinable time. 

34. A negotiable instrument endorsed in blank may be 
passed from hand to hand by mere delivery. 


35. Both kinds of bills of lading are negotiable. 

36. A material alteration of an instrument releases the 
maker from his liability. 

37. An unenforceable contract is the same thing as a 
voidable contract. 

38. All contracts made by insane persons are void. 

39. A orally agrees to sell his farm to B for $5,000. This 
is an enforceable contract. 


40. If there is a difference in the amount as shown by 
the figures and the amount as shown in the words 
written for the amount, the promissory note is void. 
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2. Complete each of the following sentences with an appro- 
priate word: 
Value, 10 x 1— 10 


1.The distinguishing characteristic between a contract 
and a gift is that of 


2. A cheque drawn by one bank on another bank is called 
a bank — 


3. An agent who sells goods for another and guarantees 
his principal against loss is called a —-—— 








4.If payment is refused at maturity, a note is said 
to be —_-— 


5. A contract made through a mutual mistake regarding 
the existence of the subject-matter is 





6. A worker in a factory or a maid in a home is, according 
to law, termed a- 





7.A contract that may be affirmed or rejected at the 
option of one of the parties is 





8. An indorsement reading: “Pay to the order of John 
Hayes,” is an indorsement in 





9. A master is not liable to a servant for an injury due to 
the contributory of the servant. 





10. The legal and mental capacity to make an enforceable 
contract is 





3.Read the following problems and give answers with 
reasons 
Value, 10 x 5 — 50 


1.A, a minor contemplating marriage, made a contract 
with B for the erection of a house on A’s land. B supplied 
some of the materials and built the house, taking in pay- 
ment a bond and mortgage signed by A and his wife, 
also a minor. Later when B sought to hold A and his 
wife on the mortgage, they set up the defence of being 
minors, holding that the house was not a necessity. 
Judgment for whom and why? 


Zi March 6, 1947 
Twenty days after date I promise to pay to the order 
of George Smith, Two Hundred Dollars. (Signed) Leo 
Jones. Jones endorsed this note to Allen on the 31st of 
March. Is Allen a holder in due course? Why, or why 
not? 

3. The Frost Storage and Moving Company hires Miller, 
an inexperienced moving man, at a low wage. In the 
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course of moving a piano, Miller lets it slip, injuring a 
fellow workman. Is the Frost Storage and Moving Com- 
pany liable? Cite a reason for your answer. 


4, Coulter contracted with Robertson, an insurance broker 
for a fire insurance policy, after Robertson had warned 
him that “a certain fire would soon break out at his 
house if he did not do so.” On delivery of the policy 
Coulter refused to accept and pay for it. What are his 
rights? 

5. Wilson, a minor, gave Storms his note for $500. Storms 
endorsed the note to Eccles. At maturity Eccles pre- 
sented the note to Wilson for payment, which was re- 
fused on the ground of being a minor. Eccles then sought - 
to hold Storms, the endorser, who likewise defended on 
the grounds that the maker was a minor. What will the 
result be? Why? 

6. Graves borrowed $5,000 from Saunders, a business asso- 
ciate, and authorized Saunders to collect the rents from 
his (Graves’) apartment house and pay the debt from 
the proceeds. A week later, before any rents were col- 
lected, Graves was killed in an automobile accident. His 
estate refused to allow Saunders to collect the rent. 
Saunders sued. For whom would the decision be given 
and why? 


7.C agreed to sell to B a factory containing machinery 
and fixtures, with the patent rights to manufacture a 
certain washing machine, and to instruct B fully in the 
process of manufacture. B agreed to pay for all this 
$10,000 in five equal instalments. When the first payment 
was due, B refused to pay C as agreed, because C, having 
failed to assign the patent rights and provide instruction 
in the process, had not performed his part of the con- 
tract. Could C bring successful suit against B? Give rea- 
sons for your answer. 

8. Henry Alexander, multi-millionaire oil operator, was 
kidnapped by the James Dallington gang. He was secret- 
ed in a barn located on an abandoned farm in Texas, 
and Dallington held a loaded gun to Alexander’s head, 
threatening to pull the trigger unless Alexander signed 
a note in the sum of $50,000. Alexander did so. Through 
various devices and channels, the note was finally nego- 
tiated to a note-broker in New York City who knew 
nothing of the kidnapping. Upon the due date, Alexander 
meanwhile having been released, payment was refused. 
The broker brought suit to recover on the note. What 
would the judgment be in this case and why? 

See also page 5 


4 





s aa i; 


¢ F ; eA ae p 
\ 
4 


; > A . a) yn | " ; 
ae i a) Le ah we Zonk) = Usa ret 
S . 7. ' >: 0G Ke as 
r ’ NTR a eet Oh oe / 
, we os Z 
7 ; eo. aF, Ps a - 
Wg ’ yy da 3 8 yhae ye adr 
4 7 ; : 4 ; a ; s 
‘ f <T? ; a 7 Sg 7 AR, eo 
‘ : ' : y : —~ s , . 
. f ) ri eee ; 
oe : . i ‘ 3 ‘ 5 : 7 4 1 c 7 ; 
* f ' aioe me « = 4 4 @ a4 : 7 as ; abd 
I " I ¢ — : 
, ene COs a Se ar AS DA 
. . - 
1 \: 
| , ‘ , 
‘ 
\ ’ 
! 
= ;. 7 Fi 
7 | 
: 
a ; 
' ‘ 
1 
ne 
e ™ 
; a 
. \ 
4 
; ya 
‘ 
‘ | 
? i 
| 
“ 
| 
j 
‘ ? * 
‘ 
’ « 
* 
’ * 
y' 1 
y 
‘ 
\ * ‘ 
. ‘ 
* i 1 Fe 
i j 
x ‘6 ‘ 
aa : : 
é . 
* 7 é 
s ¥ j = t iy a 
i ‘ ; 2 4 j i ‘ — +, 


9. Hoffman, a broker, is hired by Leach to sell a farm for 


10. 


$5,000. Stafford wants to buy a farm and hires Hoffman 
to find one for him. Hoffman brings Leach and Stafford 
together, and they close the deal. Hoffman was promised 
a commission of 5% by Leach and 2%% by Stafford. 
Neither Leach nor Stafford knew that Hoffman had been 
promised a commission by the other party, and both 
refused to pay Hoffman, who sues them. Judgment for 
whom and why? 


Strange, the executor of Herrington’s estate, promised 
to pay $1,000 out of his personal funds to one of Herring- 
ton’s creditors if the funds of the estate were insufficient 
to meet its obligations. Strange’s promise was made over 
the telephone. The estate being unable to pay the $1,000, 
the creditor sues Strange on his promise. Strange refuses 
to pay. Decision for whom and why? 
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Conunerrial Diploma Examination 


JUNE, 1947 
ECONOMICS—GRADES XI and XII 


Time—2 hours 


INSTRUCTIONS: 


Grade XI students will answer questions 1 to 6 inclusive 
and question 11. Grade XII students will answer questions 
Peon. 0, 9510 and 11. 


VAI UES 


1. (a) The economist, Adam Smith, termed such 
workers as lawyers, clowns and opera singers 
“unproductive labourers.” Do you agree with 
him? Why or why not? 


(b) Would you call a professional gambler a pro- 
ducer? The seller of worthless mining stock? 
Give a reason for your answer in each case. 


(c) Do cattle at pasture provide an example of 
consumption? Explain. 


(d) “If subsidies were distributed on a widespread 
scale, we would be getting most of the evils of 
inflation in disguise.” What is a subsidy? On 
what type of goods are subsidies granted? 


Do you agree with the above statement? why 
or why not? 


2. (a) Name two types of capital and distinguish 
between them. 


(b) Describe the part played by two of the 
following in the marketing process: 
(1) Assembling, 
(2) Financing, 
(3) Assumption of risk. 


(c) Why should an organization with a capital 
of twelve million dollars produce a widely 
used product better than twelve plants each 
with a million dollars capital? 


1 





(d) Why do modern manufacturers favour stan- 
dardizing both sizes and types of their 
products? 


(e) In what three ways has large-scale enterprise 
affected the life of the average factory 
worker? 


3. (a) Describe the effect upon personal savings and 
investment of each of the following stages of 
the business cycle: 

(1) Boom, 
(2) Depression, 
(3) Recovery. 


(b) In what stage of the business cycle are we at 
the present time? Give a reason for your 
answer. 


(c) List five considerations that should be borne 
in mind when judging a bond or other se- 
curity as suitable for purchase. 


(d) Distinguish between: 
(1) Common and preferred stock, 
(2) Speculation and investment, 
(3) Cumulative and non-cumulative. 


4. (a) Why do poor roads tend to increase prices? 


(b) The adequate development of Canada’s North- 
land is impossible without the airplane. 
Explain. 


(c) Many Canadian communities are served by 
only one of Canada’s railways. State two 
reasons why, in spite of the lack of compe- 
tition from other railway systems, rates in 
such communities do not go sky high. 


(d) State one advantage and one disadvantage of 
government ownership of key industries. 


5. (a) What is meant by form, place and time 
utility? 


(b) What is a corporation? 
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(c) Name two sources of capital open to a 
corporation. 


(d) How does the system employed by the cor- 
poration in dividing its profits differ from the 
system employed by a co-operative society? 


(e) State one advantage and one disadvantage of 
either the corporation or the co-operative 
society as a form of business organization. 


. (a) Why are gold and silver better as money 


thar. other commodities? 
(b) What are the purposes or functions of money? 


(c) Explain what is meant by any four of the 
following: 
(1) Gresham’s Law, 
(2) Gold standard, 
(3) Quantity Theory of Money, 
(4) Double coincidence, 
(5) Legal Tender. 


. (a) Distinguish between an Industrial Union and 


a Trade Union 


(b) Name one union which is representative of 
each of the above types, and name a union 
leader of each who has figured in the news 
recently. 


(c) How does a depression affect union member- 
ship? 


(d) What is a union label? What is its purpose? 
Name a union policy that aims at results di- 
rectly opposed to those of the union label. 


(e) Describe the legal machinery through which 
the Canadian government seeks to control 
labour disputes. 


. (a) Successful banking and public confidence go 


hand in hand. Explain. 
(b) In what three ways does the Bank of Canada 


3 





10. 


differ from the Canadian chartered banks? 


(c) A “finance company” advertises loans at the 


rate of 114% interest per month. What advan- 
tages does such a company offer to the 
borrowing public? Why might a person in 
need of money prefer to borrow from a pa 
tered bank? 


(d) How does the uses of long term credit differ 
from those of short term credit? Name a 
borrower that frequently requires a long term 
credit. 


. (a) Describe four principal functions of govern- 


ment which must be paid for, out of public 
revenue. 


(b) List two sources of revenue for each of the 
three governments to which the Canadian 
citizen pays taxes. 


(c) Distinguish between direct and indirect taxes. 
(d) What is a “shifted” tax? 


(e) The system of “farming out” revenues—a 
system whereby a government sold to an indi- 
vidual the right to collect taxes in a certain 
area—was abandoned long ago. In the light of 
modern principles of taxation, what are the 
faults of such a system? 


(a) Describe five factors that determine a coun- 
try’s wage levels. 


(b) In your opinion, can women in industry hope 
to achieve complete wage equality with men? 
Give reasons for your answer. 


(c) Describe the effect of inflation upon real and 
nominal wages. 


(d) To what extent do minimum wage laws offer 
security to the wage-earner during a 
depression? 





12 
11. Write a brief essay on one of the following topics: 
(1) Do strikes pay? 
(2) Agriculture, the basic industry. 
(3) Consumer education. 


(4) The relationship between the eco- 
nomic system and juvenile delin- 
quency. 

(5) Cures for unemployment. 
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Conunerrial Diploma Examination 


JUNE, 1947 
| SPELLING—GRADE XI 
1 INSTRUCTIONS: 

Dictation time—45 minutes. 





Total marks—100. Deduct 3 marks for each error. 

In dictating, give the meaning of each word in “A” or 
illustrate its meaning by using it in a sentence; re- 
read all words and sentences before the papers are 


collected. 

A 

_ acquaintance requisition annals 

_curable transferable parentheses 

| incriminate addressee plaintiffs 

/ acquitted campaign facetious 
_collapsable italics resistance 

| facilities contemporaries mottoes 

inflammable forfeiture facsimile 

_ pamphlet inducing privileges 

| speedometer apprenticeship Massachusetts 

| suffice disparage illiterate 
caucus vagueness gratuitous 

| recurrence reimburse accomplice 

feminine submitted prevalence 

supersede coercion collaborate 

' indelible tragedy deceit 
allotted immensely perceptible 

| priority libelled apiece 
genuineness professionally vertical 
yacht reprieve inexhaustible 

| mimeograph correspondents guarantee 
maritime auxiliary deceitful 
diligent phenomena evenness 
consignor embargoes competent 

(consigner) enrolment excusable 

respectful expiration psychology 
recede 


B 

1. Some, feeling unable to practise abstinence, took refuge 
in temperance. 

. Clothes that seem indispensable to a society girl are un- 
necessary for an office employee. 

. The column of cavalry followed the lieutenant. 

. Tonce saw San Francisco from a similar height. 

. The villain stole the woman’s coupon at the first 
opportunity. 

Contagious diseases sometimes affect the eyes. 

. Mary was seized with terror when she heard the weird 
shriek. : 

. He supports sound principles of government. 
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Conuunercial Diploma Examination 


VALUE 


40 


JUNE, 1947 
STENOGRAPHY—GRADE XI 
Part A 
Time—25 Minutes 


(a) Write the following sentences in shorthand, 


phrasing where indicated: 


ik 


The balance owing is larger-than usual, and-we 


ought to-tell them why-it-is impossible to hand 
over what we owe immediately. 


facture this product mechanically with-the use of 
electricity. 


think, therefore, that-it-is-important to organize 
the investigation with a spirit of enthusiasm and 
uniformity. 


.The messenger usually performs his assignment 


most efficiently; nevertheless, we suspect him of 


negligence in-the performance of-this particular 
task. 


Deduct two marks for each error. 
1 










ae Oi 


ea 


s 


VALUE 


20 


(b) Write the following in approved, contracted 


shorthand: 


1. Under-separate-cover 


4, Canadian-National- 
Railways 


ol 
@ 
bab} 
5 
bab} 
cot 
cof 
O 
fe 
o 
rh 
eh 
jab} 
QO 
ctr 


7. We-are-in-receipt-of- 
your-letter 


8. As-we-are-confident 


9. For-some-reason- 
or-other 


10. There-must- 


have-been 


11. $75,000 


to-end 


17. We-acknowledge- 
receipt-of-your-order 


19. We-have-not- 
received-the-goods 


20. In-order- 
that-you-may 


Deduct one mark for each error. 


(c) Write shorthand outlines for the following, 


omitting vowels: 


ou 
a) 
a 
» 
Ts ° 
ver 
wt 
3 


. 
“4 
Tee 
: 
? 
, 
‘ 
. 
. 
. 
wth 
; 
% 
. 
' 
. 
: ' 
. 
j 
: 
i 
ahs 





VALUE 


40 
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7. bookkeeper... Bie RP Sire eee oie 
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Deduct one mark for each error. 
Part B 
INSTRUCTIONS: 


For students taking the General Course, dictate the first letter 
at 70 words per minute, and the next two letters at 80 words per 
minute. For students taking the Secretarial Course. dictate the first 
letter at 90 words per minute, and the next two letters at 100 words 
per minute. Allow a one-minute interval after the dictation of each 
letter; five minutes for the revision of notes, checking spelling with 
the dictionary, punctuation, etc. Allow 20 minutes for transcription 
on the typewriter. The words are marked off in groups of 10 stan- 
dard words. 


3 





1. Gentlemen: 


We are preparing for shipment all of our summer / 
delivery orders, and note your letter of May / 9 in which 
you request us to reserve for you a quantity/ of our 
men’s fancy broadcloth shorts and shirts. You stated / 
that your confirmation order would follow. 


Up to/ the present, we have not received this con- 
firmation, and, / as the various numbers are selling freely, 
we suggest / that you send us vour confirmation by return 
mail,/ or, in the event that you do not wish us to send 
this / merchandise, permit us to release it to fill our other / 
orders. 


Thank you for your attention to this matter. / 
Yours very truly, (112) 
Value: 15 


2. My dear Sir: | 


In accordance with your request, we have / forwarded 
your communication of the 14th to our/ Credit Manager 
from whom you should hear in the very / near future. 

The policy of this firm has been, and always/ will be, 


to extend the most advantageous credit / arrangements 
to our regular customers. Your request/ is reasonable, 
and will receive very careful consideration. / Our records 
indicate that you are a customer / of long standing with 
a reputation for the/ prompt payment of accounts when 
due. 

If you do not hear further / within the next few days, 
please let me know ana I will/ give the matter my 
immediate attention. 


Yours truly, / (109) 
Value 215 | 


3. My dear Madam: 


Our auditors in checking your account,/ report a 
balance outstanding of $25./37, the last payment being 
received on/ May 17. We advise you to compare the 
above/ amount with your account book and report at 
once any / difference. 

Please note that this letter is sent for auditing/ 
purposes only and is not a request for payment./ Com- 
munications are sent to our creditors as a/ matter of 
record in accordance with an established / custom of our 
auditors who must check all accounts from/ both ends. 
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You probably understand that all outstanding / accounts 
run for one month without the imposition of / interest 
charges. 


It will, therefore, be to your advantage/ to give this 
matter your early attention. 


Very / truly vours, (125) 
Value: 20 


Part C 


INSTRUCTIONS: 7 

For students taking the General Course, dictate the first letter 
at 70 words per minute and the second letter at 80 words per minute. 
In the Secretarial Course, dictate the first letter at 90 words per 
minute and the second letter at 100 words per minute. Allow a one- 
minute interval after the first letter and five minutes for the re- 
vision of notes after the second letter. Allow 30 minutes for tran- 
scription on the typewriter. These letters are to be set up on letter- 
head or plain paper in an approved style. The words are marked off 
in groups of 10 standard words. 


1. County Mortgage Corporation, 
29 Main Street North, 
Weston, Ontario. 


Gentlemen: 


We have an application for a loan of eight / thousand 
dollars on twenty-one acres of land on the south/ side of 
Webster Avenue in the town of Brampton in the/ County 
of Peel. The land has buildings on it consisting/ of two 
houses, a garage, and a barn, which are worth about / 
fifteen thousand dollars. 

We think that the property / is quite worth the loan ot 
eight thousand dollars as the owner,/ Mr. Blakely, has 
now ten thousand dollars borrowed on / it. The mortgagee 
is dead, however, and the executors/ of the estate are 
now anxious to have the money/ paid off. 


The loan will be a straight one for five years at six / 
per cent, payable half-yearly. 


Very truly yours, (124+9) 
Value : 20 


2. Mrs. Mary Goldsmith, 
74 Oakview Drive, 
Winnipeg, Manitoba. 
Dear Madam: 
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We have been in the dairy business since 19/30 and 
have succeeded in building up a reputation / for quality 
and service. The volume of business / has increased yearly 
since our organization. This has / encouraged us to expand 
and seek a broader market/ for our products. Branches 
with proper service facilities/ have been opened in 
various parts of the province. / 

At this time we are seeking to iaves our capital, 
and are giving our patrons the first opportunity / to invest 
their surplus funds in our new bond issue. This / issue of 
bonds, bearing interest at the rate of four/ per cent, is 
a first-class investment which will be snapped up/ quickly 
when it reaches the open market. 

Your prompt/ subscription will ensure you of an 
investment that will not / only give you a generous yield, 
but will, in all’ probability, appreciate in value before 
maturity. / 

. Yours truly, (193-8) 
Value : 30 


SCALE FOR MARKING TRANSCRIPT 
Note: Evaluate each question as a unit, and allow propor- 
tionate marks if the last letter is unfinished, provided the 
notes are complete. 
MAJOR ERRORS 
Deduct two marks for each of the following: 
1. Omission, addition, substitution, or transpositicn of any 
_ word or figure (except the articles a, an, or the). 
2. Misspelled word (except the transposition of letter; ie., 
a typing error). 
3.Gross error in punctuation (e.g. incorrect use of the 
apostrophe, period, question mark, etc.). 
4. Incorrect placement. 
MINOR ERRORS 
Deduct one mark for each of the following: 
1. Minor errors in punctuation (e.g. comma, hyphen, etc.). 
2. Incorrect use of the articles a, an, the. 
3. Change in number or tense. 
4.Typing error (transposition of letters and incorrect 
spacing). 
d. Poor erasure. 
6. Omission of dictator’s initials, or enclosure. 





Commercial Diploma Examination 


JUNE, 1947 
TYPEWRITING — GRADE XI 
INSTRUCTIONS: 


Allow 1% hours for this paper, accuracy test included. 
In marking questions 1, 2, and 3, deduct 2 marks for each 
error in copy and arrangement, or for careless erasure. 


1. You are employed by the Acme Tire Company, Limited. 
Mr. Leslie K. Angus, Manager, has dictated to you the 
following letter. 

Type the letter, using single spacing. 

Draw a line 13 spaces down to indicate letterhead. 
Indent 5 for paragraphs. 

Arrange store addresses in a two-column list. 

In the closing, include firm name, title, etc. 

Type postscript. 

The Red Sign Taxi Cab Company, 1126 Yonge Street, 
Toronto, Ontario. Attention of Mr. H. S. McAdam. Dear 
its 

You will be interested to know that we have decided 
to sell the well-known EXCELSIOR tires and tubes. 

We believe this tire to be better than any other pro- 
duced in Canada at the present time. Our own experience 
with this tire proves conclusively that it gives much 
longer mileage and that it is the most economical and 
satisfactory tire to use 

We shall be glad to have you call and examine our 
stock at any one of our stores located at the following 
addresses: 80 Leader Lane, 17 St. Paul’s Avenue, 136 
Superior Street, 96 Grand River Avenue, 37 Waterloo 
Court, 106% King Street East, 86 Ottawa Street, 360 
Carling Avenue, 780 Mt. Pleasant Road, 25 Princess 
Street, 401 Chatham Street. 

We hope that we may receive your orders. We can 
assure you of the most careful attention and service. 
Yours truly, 

Postscript: All EXCELSIOR tires are fully guaranteed 
and any adjustments owing to defective workmanship 
will be promptly and satisfactorily made by us. 


Value, 25 marks. 
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2. Set up the following statement properly on a full sheet 
of paper: William R. Hudson & Company, Ltd., Balance 
Sheet as at December 31, 1946. ASSETS. Current Assets: 
Cash on hand, $326.40; Cash on deposit, $2,395.76; Bills 
receivable, $1,506.20; Accounts Receivable, $987.95; Mer- 
chandise Inventory, $4,639.47; Total Current Assets, 
$9,855.78. Fixed Assets: Buildings, $3,500.00, Less Depreci- 
ation, $500.00, $3,000.00; Office Furniture, $750.00, Less 
Depreciation, $35.00, $715.00; Total Fixed Assets, $3,715.00. 
DOLLA Soi: -$15,.010-78) (LIABILITIES. |Current 
Liabilities: Bills Payable, $756.45; Accounts Payable, 
$1,569.56; Salaries Accrued, $106.75; Total Current Lia- 
bilities, $2,432.76: Capital Stock, $6,500.00; Surplus, 
$4,638.02; TOTAL LIABILITIES, $13,570.78. 


(Value—25 marks) 


3. Type the following statistical data, having due regard to 
placement and arrangement: 
WEEKLY RATES OF CONTRIBUTION 
under the UNEMPLOYMENT INSURANCE ACT 


Weekly Contributions 


Class Earnings in a Week By By 
Employee Employer 

0 Less than 90 cents daily (or under $ $ 
POSV CATS ONL ADC) i ee 0.27 

tae) 407 t01> 1.49 ee. 0.12 0.21 
PEDRO ALOE D190) 2 eee nk ee 0.15 0.25 
MOMS OURLOR E1000 oe 0.18 0.25 
AMS be VU EtOe S400 Mee 8 i 0.21 0.25 
aes 1) U08tO 519-9910 2 soe fect eee we 0.24 0.27 
DMA UO LOT p20 eet eee 0.30 0.27 
fe 2O.00s0r more 2... Pe oly ee 0.36 0.27 


(Value—20 marks) 


4. Speed and Accuracy test—10 minutes. Marking—Give 
three marks for every 50 net words typed for classes 
with three years of typewriting, and three marks for 
every 40 net words typed for classes with two years of 
typewriting, less one mark for each error. 


(Value—30 marks) 
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Strokes 
It has been my misfortune for a good many years to 50 


occupy a position that seems to invite people to come to 106 
me for advice, a misfortune because if the truth were 159 
known there is nobody on earth who is more in need of 212 
advice than I. If somebody would only send me a good 265 
stock I would be happy, because then I could retail it at 322 
bargain prices. But nobody does that and so I have to 376 
manufacture my stock out of the meagre supply of raw 428 
material I have on hand, and I cannot get out a circular 484 
letter to save time and expense, because to cover all the 541 
points there are—all the requests I receive, I mean-—- 595 
would make a book bigger than the dictionary. And there 651 
you are—or rather there I am. 680 

Here is a chap who wants me to advise him as to 727 
whether or not he should confine himself to a diet of 786 
fruit—what am I to say about that? Had he asked me to 841 
give him my opinion of the value of fruits, his question 898 
would have been comparatively easy to answer. I could 951 
have told him that I always thought “By their fruits ye 1007 
shall know them,” one of the finest maxims in the English 1058 
language, a measuring stick of one’s ability as it were. As 1114 
it was I had to tell him that variety is said to be the spice 1172 
of life, and that he should not confine his diet to fruit 1229 
alone, but should include an occasional loaf of whole- 1289 
wheat bread, a bowl cf oatmeal, a nice juicy steak, and 1344 
occasionally a little fish on account of the special value 1402 
which is said to accrue from eating fish. 1443 

But there is one bit of advice which I believe would 1495 
cover a multitude of the questions that come to me, and 1552 
I would say it like this: “Never start anything you do 1608 
not intend to finish, and having begun stick to your job. 1662 
Put molasses, gum, glue, anything, in your chair if only 1713 
it holds you until you finish whatever you may have 1769 
begun. It makes little or no difference whether the job 1825 
you have tackled is easy or difficult, if you stick to it, it 1886 
is certain to be finished, and in nine cases out of ten a 1943 
finished job is a satisfactory job.” 1978 
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Strokes 
Carried forward 1978 


_ 1 suppose that everybody now and then makes a visit 2032 
to some friend who lives in the country. There are many 2085 
things to be picked up on a farm that can be found 2129 
nowhere else. Of course I know that farms are not what 2187 
they were in my boyhood days, but almost always you 2238 
will find, out next to the barn, a place called by courtesy, 2293 
“the carriage shed.” Sometimes it gets high-toned and 2350 
goes under the name of the garage, for there are but few 2406 
‘carriages these days. They have all been pushed aside to 2463 
make room for Lizzie. But the shed is there, and the fliv- 2519 
ver takes up but little room in it. You will find there is a 2581 
rickety hay wagon and a rusty mowing machine—they 2634 
are seldom used, because nobody keeps a horse these 2690 
days, and there is no need of hay. 2708 


_ But there is one thing there that has not changed a bit 2763 
in the last hundred years. Away over behind the neglect- 2821 
ed sleigh you will see a barrel which you might imagine 2880 
to be empty, but it is not. As your eyes become adjusted 2936 
to the dim daylight, if you will but glance over the rim of 2993 
the barrel you will see the top of a hen. You need not be 3050 
at all cautious about your movements, either, because that 3107 
hen has a job on her hands and is sticking to it. She will 3164 
twist her head over to one side and look at you through 3221 
her starboard optic, but she will not budge. She is setting 3278 
on a batch of eggs and has been doing that same for the 3336 
past two weeks, and she will be doing it for another week 3388 
unless somebody throws her out of the shed, and even 3438 
then, as soon as the intruder turns his back she will re- 3493 
sume business at the old stand. 3540 


That hen compels my admiration. She has an intent- 3591 
ness of purpose that defies anything less than a special 3647 
intervention of Providence. She sticks like glue. You do 3705 
not hear her saying anything about being tired or dis- 3763 
couraged; she does not consult either the calendar or the 3816 
clock, and she does not even allow herself to wonder 3868 
whether or not those eggs will hatch into a brood of 3920 
chicks. She does not ask me if it would be wise to swap 3976 
that barrel for another—not at all, blow high or blow low 4030 
she does just one thing—she sticks. 4069 
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ACCOUNTANCY PRACTICE—GRADE XII 


a 


Times Ours 


1. Following is the Trial Balance taken from the 
books of the Windsor Motors, Limited, December 
31, 1945: 

Material on Hand, January 


O45 as. $ 9,950.00 
Freight and Duty on Mate- 
Tia eee eek Ue 670.00 
Purchases of Material | 22,700.00 
Wages, Factory —_ _ 14,500.00 
Power, Factory _ tees of00 UG 
Insurance, Factory 600.00 
Rep Auowine lM ACLOrY y7.. 950.00 
General Factory Expenses 220 00 
Finished Goods on Hand, 
amaryl e945. oo) eee 8G, 700,00 
poet emma eens eG ica et $ 66,325.00 
Sales Returns and Allow- 
ET Ceres  e, 325.00 
RMT ORO eye 2s je ee. 1,275.00 
Salesmen’s Salaries 3,790.00 
Office Salaries - 0,840.00 
Advertising we 195.00 
Insurance, Office 175.00 
Delivery Expense ..-..-_... 560.00 
Discount Off Purchases __ 680.00 
Discount Off Sales __._. 1,460.00 
General Office Expenses - 085.00 
Interest and Discount 65.00 40.00 


tt? Gore. 


L Roy 
; 27a Dike 
wae 


a ee, Fat 














VALUES 


OlicerFurniture 12. 1:375.00 
BAe ED inet enn SN ee 2.60.06 
Reserve for Bad Debts: 22 400.00 
Accounts Receivable _.... 10,650.00 
Bills Receivable 2... 1,975.00 
SAT ee oe ee re OelOuFUU 
Accounts Payable’ an oetuee 6,680.00 
BADR AVADLO stent rd tn) 2,940.00 
MEORIeL Ye wet oot. al ST 5- 000.00 
lai de vand Buildings 
(Factory) - eae ewe OUUIO 
Paid-up Capital Stock ae 50,000.00 
BCECOUN Caan ee a Sut i T og 4,365.00 


a ee 


$131,430.00 $131,430.00 





Inventories, December 31, 1945: material on hand, 
$10,000.00; finished goods on hand, $8,500.00; in- 
surance paid in advance: factory, $150.00; office, 
$25.09: wages accrued, $250.00; office furniture, 
$1,000.00; salaries accrued: office, $150.00; salesmen, 
$70.00; depreciation: on buildings, 5%; on machin- 
ery, 10%. Carry forward as a Reserve for Bad Debts 
an amount equal to 3% of Accounts Receivable 
and Bills Receivable. Provide for a dividend of 6%. 
Carry to Reserve $1,500.00. 

From the foregoing data prepare: Manufacturing 
Account, Trading Account, Profit and Loss Ac- 
count, Appropriation of Profits Account, and Bal- 
ance Sheet. (All statements must be properly 
classitied.) 


_ Manufacturing - 14 

| Trading - 9 

Profit and Loss - 18 
Appropriation of 

| Profits - 4 
Balance Sheet - 15 





VALUES 

2.On January 1, 1945, McWaters. Armstrong, and 
Fletcher, enter into partnership. McWaters invest- 
ed $4,800.00; Armstrong, $3,600.00; and Fletcher, 
$2,400.00. They share gains or losses one-half, three- 
tenths, and one-fifth, respectively. On December 
31, 1945, their net assets total $15,000.00. They de- 
cide to dissolve, liquidate the assets gradually, 
and pay the partners in instalments. 
January 31, 1946, First instalment of $6,580.00 was 
distributed. February 28, 1946, Second instalment 
of $4,260.00 was distributed. During March a loss 
of $3,600.00 was suffered. The final instalment of 
$260.00 was paid on May 10, 1946. 


24 
(a) Show the partners’ accounts as at May 10, 1946. 

2 
(b) Briefly state the procedure to be followed 
when distributing assets and apportioning 
losses to partners in a partnership dissolution. 

14 


3. (1) In connection with Branch Accounts, explain 
hcw the Branch and Head Office Current Ac- 
counts are kept when complete detail is kept at 
the branch. 

(2) Give Journal entries for the following trans- 
actions in both the head office and the branch 
books: 

(a) Goods shipped to branch by head office, 
cost price, $4,000.00. Freight paid by branch 
when goods are received $125.00. 

(b) Branch honours sight draft of head office 
for $2,000.00, which is payable at par at 
head office. 

‘c) Branch submits to head office a Profit and 
Loss Statement showing a net loss of $600.00 
on the year’s operations. 
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JUNE, 1947 


ACCOUNTANCY THEORY—GRADE XII 


Time—2% Hours 


1. Should the following assets owned by the DeLuxe 
Manufacturing Company be classified on its bal- 
ance sheet as fixed assets? 


2. 


(a) 
(b) 


(ec) 


(d) 


(e) 
(a) 


(b) 


Land on which its factory is situated. 


Land used as an experimental farm for the 
improvement of grain used as one of its raw 
materials. 


Land and buildings formerly used as the com- 
pany’s factory but now rented to another 
firm. 


Land which the company purchased three 
years ago and which it expects to sell at a 
profit. 

Land which is held for possible plant expan- 
sions. 

Differentiate briefly between depreciation, 
obsolescence, depletion and amortization, and 
give examples of fixed assets subject to each. 
In January, 1945, the Welsh Manufacturing 
Company traded in a machine which they 
purchased in January, 1943, at a cost of 
$7,500.00 on anew machine costing $25,600.00. 
The only entry made on January 1, 1945, was 
a cash book entry debiting the Machinery Ac- 
count for $20,000.00. (Allowance for machine 
traded in was $5,600.00.) The Machinery Ac- 
count and Reserve for Depreciation Account 
appear in the ledger as follows: 

Machinery 


1943 | 

Jan. 1 C.B. $ 7,500.00 

1945 | 

Jan. 1 C.B. $20,000.00 | 

Reserve for Depreciation—-Machinery 
943 
Dec. 31 G.J. $750.00 
1944 
| Dec. 31 G.J. $750.00 





VALUE 


16 


ma 


(12) 2 


2. (b) continued 


The bookkeeper has his doubts as to the pro- 
priety of the $20,000.00 charged to Machinery, 
and asks you to 
(i) correct the books by making journal en- 
tries to reverse all improper entries and 
to substitute correct ones. (Date your 
entries January 2, 1945.) 


(ii) Assuming that Depreciation on the new 
machine is calculated at 10%, give the 
entry that should be made on December 
31, 1945. 


3. (a) What are the three elements of manufactur- 


ing costs? 
(b) Under which element of manufacturing costs 
would the following be classified? 
(i) Floor sweeping material. 
(ii) Wages paid the factory timekeeper. 
(iii) A machine operator’s wages. 


(iv) Lumber to be used in making chairs to 
be sold. 


(v) Lumber to be used in making chairs for 
the office. 


(c) Why is it important to separate manufactur- 
ing expense from selling and general ex- 
pense? 


. Assume that you are reconciling the bank account 


of a company at the close of the first month of its 
operations, and that you check the bank statement 
and returned (paid) cheques against the cash 
book. How will each of the following items be 
disclosed? 


(a) Cheques outstanding at the end of the month. 

(b) Charges made by the bank but not shown on 
the books. 

(c) Cheques charged by the bank at a figure 
higher than their face. 





4. continued 


VALUE 
2 (d) Cheques “raised” by the payee and cleared 
without detection by the bank. 


4 (e) Cheques fraudulently issued by the cashier 
without cash book entry. In this connection, 
can you see any reason why the person 
authorized to sign cheques should not make 
the reconciliation? 


17 0. The balance sheet of a partnership appears below: 


A eyeranceZ, 
Balance Sheet, December 31, 1945. 

Cashiet ses ter) 13,000.00 Accounts 
Accounts Pavables222.. = 13,500.00 
Receivable 20,000.00 Capital eee 24,100.00 
iTventory sa. 2 45,000.00) *¥' Capital] 2a. 27,800.00 
Good WIL NS eee 10,000, 00M AeCapital gees 23,100.00 
88,500.00 88,500.00 





The partners decide to discontinue operations. The 
A Company agrees to give the firm $60,000.00 in 
cash for all of its non-cash assets, and to assume 
its liabilities. The partners make the sale. Prepare 
the entries necessary to record the dissolution and 
to close the books. (Profit and losses are shared 
equally.) 


2g 6. (a) What basic rights does the ownership of 
shares of stock confer upon a stockholder? 


2 (b) Are these rights always enjoyed proportion- 
ately by all classes of stockholders? 

5 (c) In what two general ways may a stock be 
preferred? 

2 (d) Under what circumstances would the owner- 


ship of common stock be preferable to the 
ownership of preferred stock? 





VALUE 


6. continued 


(e) Henry Adams owns a flour mill. He disposes 


of it to the Adams Milling Co., which has 
been organized with a capital of $60,000.00, 
in 600 shares of $100.00 each. The prop- 
erty includes: Land, $25,000.00; Buildings, 
$8,200.00; Machinery, $15,200.00; Flour, etc., 
on hand, $9,500.00; Office Furniture, $250.00. 
For the above assets, Adams is to receive 500 
fully paid-up shares, and the company as- 
sumes a mortgage of $8,150.00 on the land 
mentioned above. 

The other shareholders are C. Graham, S. 
Green, K. Mann, A. M. Smith, and D. Watson, 
who subscribe for 20 shares each, and pay for 
them in cash. 

Make the necessary Journal entries for open- 
ing the books of the company. 
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VALUES 
20 


20 


20 


i: 


Ww 


Time—2- Hours 


You have just heard that there will be a vacancy 
in the office of a leading firm in your town. The 
work is the kind for which, judging by your marks 
and inclination, you are best fitted. Write an un- 
solicited letter of application to the Manager, 
referring to the accompanying data sheet. Do not 
make out the data sheet. 


. (a) The Canadian Products Ltd. of 732 Hastings 


Street, Vancouver, has owed $137.46 since 
September of last year to your firm, the 
Steele Manufacturing Co. As Credit Manager 
you have sent them a series of collection 
letters which has brought no response. Write 
a final peremptory letter insisting on im- 
mediate payment and mentioning the alter- 
native. 


(b) In a space 912 x4 show the face of the en- 
velope for this letter which is to be sent 
Special Delivery. 


Manhattan Modes, a local women’s clothing shop, 


is having a preview of beach fashions on Thurs- 
day, June 20, at 3 p. m. Prepare a formal an- 
nouncement to be mailed to all charge account 
patrons of the shop. 


The hospital nearest your home is having a drive 
for funds ($100,000) to improve its buildings and 


1 


VALUES 


20 


on 


services. Compose a circular letter, appealing for 
contributions, to be sent out by the Chairman of 
the Board to each household in the district. 


. Mary Mallory has worked under your direction 


for two years. Her family has moved to another 
city and she has requested a general letter of 
recommendation from you to assist her in finding 
employment in the new location. As Chief Ac- 
countant of Park Transport Co. compose a suit- 
able letter. 


. Write a 100-word report for your school paper 


summarizing the results of the year’s effort by 
your Students’ Council on behalf of the “Save the 
Children Fund” in aid of European orphans. 
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BUSINESS LAW—GRADE XII 
Time—2 hours 

(Value, 20X1=20) 

1. Within the brackets before each of the following state- 
ments print “T” if you think it is true; or “F” if you think 
it is false: 

() 1.An offeree may make a counter offer and then 

change his mind and accept the original offer. 

( ) 2.An acceptance of an offer to perform an illegal act 
is voidable. 

() 3.An infant cannot make an enforceable contract. 

() 4.In an executed contract, lack of consideration voids 
the contract. 

() 5.A watch left with a jeweller to be repaired is called 
a bailment. 

( ) 6.A person who buys goods from a thief for value and 
in good faith acquires good title. 

() 7. As between the figures on a note and the written 
amount stated on the note, the figures determine the 
face value of the note. 

() 8.The validity of a policy of insurance is dependent 
upon the truth of its warranties. 

9.The signature “John Hale, by John King, Agent” 
would bind only the agent. 

( ) 10. Profits made by an agent in the conduct of tras- 
actions for the principal belong to the agent. 

( ) 11. Any change in the ownership of a partnership dis- 
solves the partnership. 

( ) 12. Watered stock is stock that has no par value. 

() 13. A new consideration is required in all contracts of 
guaranty which are entered into subsequent to the 
original contract. 

() 14.A fee simple is the highest form of an estate trans- 
ferred by deed. 

( ) 15.A husband’s right to part of the estate of his wife 
is called dower. 
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() 16. An easement is a right to use a path for a purpose 
without payment. 


() 17.A warranty deed safeguards the title of the buyer. 


( ) 18.Shareholders in a public company must secure the 
consent of the board of directors before they can 
transfer their shares. 


() 19. Contracts in which mistake, fraud, duress, and un- 
due influence can be proved are void. 

( ) 20. A husband can deprive his wife of her dower rights 
without her consent. 


2. A single word or phrase will complete each of the follow- 
ing statements. Write the word or phrase that will make 
the statement complete and correct 


(Value, 15X2=30) 


1.A contract in which the terms of the agreement are 
understood from the acts of the parties is called - 
2. A contract in which the terms of the agreement have 
been fulfilled is called 
3. No offer can be revoked after an acceptance has been 
, nor does the revocation become effective until 




















it - the offeree. 

4.A power of attorney given to an agent by an infant 
is except — 

5. A bailment is a contract created by a ———— without 


the transfer of —--—. 
6. When goods are sold f.o.b. shipping point, title passes 




















when : 

7.The principal forms of negotiable instruments are 
(a) , (b) , (c) 

8. A policy is ———— if the building is for a period 
of — days. 

9.If an agent represents a fictitious person to be the 
principal, he becomes ——-— as if he were the ———. 


10. Liability of stockholders of a corporation is 
according to 
11. Partners who are actively in control but who are not 
known to the outside world are called 














12. A complete and absolute ownership in real property is 


Caliedean; = 


13. Mortgages on property, unpaid taxes, easements and 





judgments against the owner are examples of — 


14. A court order restraining a party from doing a certain 


15. The members of a partnership are — 


BCimissCallen ey. ———--—) 
liable for the 





debts of the business. 


3. For each of the following cases state the decision and give 
the reason for your answer. 


Li 


bo 


(idles UK = 9.0) 


A offers a reward of $200 for information leading to 
the arrest and conviction of the person who stole his 
diamond-studded watch. H knows of the offer, but, 
because he is a friend of the guilty person, does not 
disclose the information. Under fear of threats of 
criminal prosecution, H finally gives the required in- 
formation and asks for the reward. Will he succeed? 


.A writes to X: “I agree to sell you my farm for $12,000 


and agree not to withdraw my offer for ten days from 
date.” X writes: “I accept your offer.” He pays nothing 
for the agreement to be kept open. A sells four days 
later to C and notifies X. X sues A. 


.H sold his land to D for $30,000, upon D’s payment of 


$1,000 on the contract. H knew and D indicated that the 
land would be divided into lots to be disposed of as 
prizes in a lottery. Selling lottery tickets was illegal. 
D then entered into his scheme and, finding that the 
plan was not a success, demanded his money and re- 
fused to go through with the contract. D sued. 


4.C sold a thoroughbred race horse to R. Both C and R 


on 


believed that the horse’s racing days were over and, 
therefore, worth only $300. Before the horse was deliv- 
ered to R, it was discovered by accident that the horse 
could cover a furlong in record time and was, therefore, 
worth at Jeast $10,000. C refused to deliver the horse 
to R, and was sued for breach of contract. 


.C sells R an electric refrigerator for $375 and installs 


it in R’s home. Two weeks later C says to R: “That is 
an excellent refrigerator; the enamel on it will] not 








10. 


discolour in five years.” One year later the refrigerator 
discoloured, and R sued C for breach of warranty. 


.A enters into an oral contract with B to dig a canal 


through B’s farm and to complete the work in one and 
one-half years. At the end of ten months, A is dis- 
charged without cause. B maintains that the contract 
is void under the Statute of frauds. 


. While walking along the street one day, Henry Jones 


found a piece of paper on which was written the signa- 
ture of Oliver Samson, President of the Aurora Manu- 
facturing Corporation. Jones constructed a note for 
$5,000 over Samson’s signature, and negotiated it to 
Stevens. Upon presentment, Samson repudiated the 
note, declaring that he didn’t know anything about it. 


Suit was brought on the note. Judgment for whom? 
Why? 


. Blakton lost $350 at cards to Eagle, for which he gave 


Eagle a note. Kagle discounted this note with George. 
Upon presentment, Blakton refused to pay, and was 
sued. Judgment for whom? Why? 


.John Brook applied to Henry Laney, an insurance 


agent, for a policy of insurance on Brook’s business. 
The agent agreed to write a policy for a certain amount, 
but no premium was paid. One day later, a fire destroy- 
ed the business. Can Brook recover? Why? 

A landlord appointed an agent as collector of rents. 
He continued to collect rents regularly up to the time 
of the landlord’s death, paid rent thereafter to the agent, 
who absconded with the money. Can the landlord’s 
executor collect the rent from the tenant? 


- 
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OFFICE PRACTICE—GRADE XII 


Time—2 Hours 


Note: Candidates will answer Part A and any TWO ques- 
tions in each of Parts B and C. 


Part A 
OBJECTIVE 


Instructions: Allow 10 minutes to complete this 
Part. If the statement is true, place a T inside the 
parentheses; if it is false, place an F inside. 
Values 
1. Business men believe that a good personality 
is more important to success than high tech- 


nicaleskil) Pl Sree es Se ee ( 
2. One of the most efficient filing systems teaches 
us to “Find by name and file by number” ____ (ex) 
3. The system referred to in No. 2 is called the 
Numerical“ System: 222 ee eee (7°) 


20 4.Folders taken out of the filing drawers are 
located in the office by the Follow-up System(_) 

5. It is advisable to make a station-to-station call 

when one desires to speak with a particular 


Berson amano LheretO Wiis sees eee eee ( 
6. The dual typewriting ribbon is one in which 
Poererane: twO.COlOULS JJ ee ( 


7. Calculating machines perform all the arith- 
metical problems through the process of 
EACLONAIT MOU oe ce ee Re eat eee ee ee ( 

8.On a key-driven machine such as the Comp- 
tometer or the Burroughs Calculator, it is 
necessary to operate the handle in order to 
put each amount into the machine _..____. ( ) 

9. The Line-A-Time and Error-No are machines 
which compute speed and determine errors in 
SC GpIOYED 1 SSG Mig cM SSS IB alae Po (3.>) 

10. The Telautograph is a business device used 
by large firms to speed up the writing and 
Reerarioe. Ol Cheques se ee ( 





15 


Te 


12. 
13. 


14, 


15. 


16. 


ai: 


18. 
iy 
20. 


The Dictaphone or Ediphone indicator slip is 
yes to show the transcriber where a letter 
CNIS wore ey a ei CoS. det a i 


The stenotypist is the name given to the oper- 
ator of a transcribing machine ..0 ( 
Addresses are embossed on metal address 
plates by a machine known as the graphotype(_) 
It is possible to adjust an addressing machine 

so that it will address only those classifications 
TEQUILCC a) Bit, 9 as ae oly We ee ( 
Carbon paper is manufactured by firms for 
business offices in various weights, colours, 
anid finishes 2.0. ee ee ee ( 
The Hectograph is a duplicating machine 
which will prepare a limited number of 
copies but is not suitable when colour work 
ISSdeSired era. th ee ee ee ee eae (e) 
The cylinder of the multigraph duplicating 
machine contains horizontal grooves into 
which are slid type faces which give dupli- 
Gated einopressions = .g5 5 ee a 
Special ink is provided with the stylus pen in 
the preparation of stencils 222 se ( 
The requisition is an invoice or bill sent out 
after goods have been purchased |__..--. ( 
The payroll summary sheet should contain 
complete information regarding salary or 
wages along with bonuses, overtime, or any 
CLECUCTIONS 1xOMIADAY fe eee eee ( ) 


Part B 
FUNCTIONAL 


Instructions: Answer any two questions from this 


1 


part. 
Values 


You are employed in the office of SILKNIT 
PRODUCTS, LIMITED, 420 Carling Avenue, 
Ottawa, Ontario, as private secretary to Mr. W. J. 
Weldon, the general manager. Mr. Weldon is out 
of town a great deal and frequently leaves you 
little memos containing instructions regarding 
the answering of special correspondence. He 
wants you to prepare a reply to a letter received 
from Mr. J. F. Williams, purchasing agent of 


bo 








10 


a 


SPECIALTY RETAILERS, LIMITED of 1322 
Queen Street East, Toronto, Ontario, in which 
you are to acknowledge the receipt of an order 
totalling $910.00. Mention in your reply that ship- 
ment will be made on June 25 of all items except 
the silk hosiery which is at present in short 
supply. Inform him that he is entitled to a trade 
discount of 10% for cash accompanying the order 
and that a cheque for $91.00 rebate is enclosed. 


Prepare a cheque on the form supplied and show 
it signed by J. W. Ralph, Treasurer. 


2. (a) Arrange the following names in approved 


alphabetical order and type them, double 
spaced in columnar form, on a sheet of paper 
of suitable size: 

Miss Ruth Carter, The Star Publishing Co., 
Nelson McDonald & Son, South-West Pub- 
lishing Co., A & P Store, Dillon’s Drug Store, 
Joseph De La Marco, J. E. St. George, Orval 
W. MacCallum, Charles Abernethy, Dalkeith’s 
Bakery, Walter D’Hauteville, Sr., 5th Avenue 
Hotel, A B C Cleaners, Donald Parker-Smith, 
D. P. Smith, Dalton’s Art Gallery, Carlton 
Bros., V. E. McCabe, The Dodds-Bender Corp., 
W. J. O'Neill. 


(b) Suppose a letter came to your office this 
morning and your manager dictated a reply 
in which he promised to send another com- 
munication one month later. Outline the sys- 
tem by means of which this letter would be 
followed up on the proper date without any 
possibility of neglect. 


(c) You are employed in the filing department of 
a large business establishment in which the 
current files have to be transferred every six 
months in order to make room for new cor- 
respondence and thus keep the filing and 
finding process operating at peak efficiency. 
Describe a method of transferring correspon- 
dence that you would prefer in such an 
organization and mention any particular ad- 
vantages your method would have over other 
methods that might be used. 





3. The secretary often requires information of var- 
ious kinds in order to perform her duties in an 
office efficiently. To what source would she refer 
in order to secure accurate information of the type 
specified below. 


(a) A list of all the apartment houses in the town 
or city in which you work. 

(b) Information regarding the credit standing of 
the Empire Electric Company, a firm which 
has written to your manager indicating a 
desire to establish contractual relations. 

(c) Statistics showing the value of Canadian ex- 

ports and imports for 1945. 

(d) The name of the person residing at a certain 
address known to you, together with his oc- 
cupation. 

(e) The postal rates on the various classes of 
mailing matter which leaves your office. 

(f) The author of the quotation, “The quality of 
mercy is not strained.” ' 

(g) The names, with short biographical sketches, 
of prominent persons in your town or city. 

(h) A day-to-day statement of the volume of 
stock sales with high, low, and closing prices. 

(i) The location of Azerbaijan Province, together 
with its capital and physical features. 

(j) The spelling and derivation of the word 
“allotment.” 


Part C 
THEORETICAL 


Instructions: Answer any two questions from this 
part. 


1 
ne pe) (a) What is the maximum weight for any parcel 


to be accepted by the post office? 


1 (b) How can you protect yourself against loss 
when parcels are sent through the post office? 
10 (c) Goods may be shipped C.O.D. by parcel post, 


express, or freight. Write a paragraph out- 


©o 


Values 
4 


(d) 


2. (a) 


(b) 
(c) 
(d) 


(e) 


mata) 


(b) 
(c) 


(d) 


(e) 
(f) 


lining the necessary steps to be taken in an 
office when goods are to be shipped by any 
one of these agencies. Mention the forms that 
must be completed and show how money is 
collected and returned to your office. 


DetinesC.O.D. Express: Collects CE, 16.€ lx: 
f.0.b.; c.if.; demurrage; storage; order bill of 
lading. 


Distinguish between customs duties and ex- 
cise duties. 

Name two kinds of customs duties. 

What is the function of the customs broker? 


What two advantages does Canada receive 
from the imposition of customs duties? 


Write a concise note on the procedure fol- 
lowed when goods are cleared through a 
customs house. 


What are the names of foreign trade rep- 
resentatives living in Canada? Give four 
Classifications. 

What is the name given to Canada’s trade 
representatives living in other countries? 


Name five important duties performed by 
these trade representatives which tend to 
increase the volume of foreign trade. 


Name four documents or forms that should 
be prepared before goods are exported to a 
foreign country. 
Define: clean bill of exchange, documentary 
bill of exchange. 
Name four methods by means of which pay- 
ment may be made to foreign exporters of 
goods to Canada. 


mn 
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Commercial Biploma Examination 
JUNE, 1947 
STENOGRAPHY GRADE XII 


INSTRUCTIONS: 


The letters may be set up in any approved style, on plain 
paper, 8% x 11; one letter to a page, complete with carbon 
copy. Each letter must be mailable to obtain the mark 
assigned. Proper erasures should be allowed. Dictionaries 
should be available. 

Allow ten minutes for revision of notes, and forty min- 
utes for transcription. For the General Course, dictate 1 and 
2 at 80 words per minute and 3, 4, and 5 at 100 words per 
minute. For the Secretarial Course, dictate 1 and 2 at 100 
words per minute and 3, 4, and 5 at 120 words per minute. 
Allow one-half minute for each address. 

(Spell difficult proper names.) 
The letters are marked off in groups of 10 words. 


I 


Griffin Furniture Company 
Corner Brown and Richards Streets 
Hespeler, Ontario 


Gentlemen: 

After considering the offer made in the third paragraph 
of / your letter of June 15, we believe the lesser evil/ is for 
us to retain the chairs in question rather/ than to return 
them. We are, therefore, enclosing our cheque/for $50.35 in 
payment. 

As we/ have no price list, the amount represented in the 
cheque /is an estimate based on the cost of our original / 
order. We hope that this estimate will be satisfactory to/ 


you. 
Yours truly, 


VALUE 15 


hy 
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II 


Mr. Ivan Chapman 
132 Ridge Avenue 
Toronto, Ontario 
Dear Sir: 

Your subscription to our magazine expires soon. You have 
only/ one more number of the magazine coming to you 
under/ your present term. 

But there is good news for you: / 


In view of the fact that the dollar today has/ greater 
buying power than it used to have, we invite/ you to renew 
your subscription for the full three-year/ term at the un- 
precedented low price of $6—-a/ saving to you of $3. 

Your name has been ’ printed on the enclosed renewal 
card. In order that you / may not be disappointed in receiving 
future numbers, won’t you/ initial the card now and slip it 
into the mail?/ Your subscription will be extended three 
years and you will/ continue to receive it without inter- 
ruption. 

Very truly yours, 
VALUE 20 
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III 


Mr. Sidney Howard 
920 Midland Building 
Windsor, Ontario 
Dear Sir: 

We regret that we cannot accept the cancellation of your / 
recent order for powder puffs as requested in your letter / of 
the 23rd. We accepted this order in good/ faith and the goods 
were especially prepared for you with/ your name imprinted 
on them. 


It would be impossible for / us to carry on our business if 
we were to/ admit the right of a purchaser to countermand 
an order / after we have carried out our part of the contract. / 
We must, therefore, ask you to remove these goods from / the 
freight house and remit the amount of our invoice / according 
to the terms of sale. 


Yours truly, 
VALUE 15 





IV 


Costello and Company 
Elgin 
Ontario 


Gentlemen: 


It has been over a month since your April bills, / $245, 
became due for payment. Since then/ we have written on 
two occasions requesting cheque in settlement/ but have 
heard absolutely nothing from you. Because we felt/ that 
perhaps your business had slumped a bit, we have/ tried to 
help you out on these bills by allowing o / you the benefit of 
extra time. 

However, not yet knowing / what you intend to do for us, 
we must now/ insist upon more definite action if we are to 
maintain / our cooperation. We do not want to report to our / 
Credit Department that you are not handling our account 
satisfactorily, / yet unless we do receive cheque for at least 
one / half of the balance within the next ten days, we/ shall 
feel forced to do so. 

While in the last, few weeks vour requirements for new 
merchandise have been handled / promptly, despite the over- 
due account, we shall not be able/ to send along other orders 
until this balance has been/ covered. 

Very truly yours, 


VALUE 25 
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Mr. Joseph Griffith 
Alliance 
Ontario 


Dear Sir: 


Frankly, I cannot understand your failure to respond to 
my /letters in regard to your account. Your continued silence 
can / mean only one thing—that you do not intend to/ pay 
the balance due unless you are forced to do/ so. 

How in good conscience you can take this attitude/ after 
our generous treatment is more than I can understand. / 
Those goods were sold on 90 davs’ credit in reliance / on your 
promise to pay for them at the end/ of that time. We made 
you an allowance on the/ invoice price because of the late 
delivery of part of / the order. 


You remitted a small amount on June 5/ but nothing 
since then, nor have you answered any of / our letters asking 
for an explanation of your failure to pay./ We cannot believe 
that you have a just grievance of / which we are in ignorance 
or you would have written/ us about it. However, we can 
countenance no further delay/ and unless we have your 
cheque within five days, we/ shall turn the account over to 
our Legal Department with/ instructions to start suit im: 
mediately. 

Very truly yours, 


VALUE 25 
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